
IWC SC National 
Progress Report 
Database
HOW TO ADD DATA, APPROVE, SUBMIT, & DOWNLOAD



User Management – Three levels
• User level

• Can only add, save and view progress reports in an Organization

• Organization admin level
• Can add, view, approve, review, report 

• Manage users: Add user, activate and deactivate user within the Organization     

• Country admin level
• Can add, view, approve, review, correct and submit final report

• Manage user: Add user, activate and deactivate any user within the Country

• https://portal.iwc.int/progressreports/users

• Assigned by Secretariat

https://portal.iwc.int/progressreports/users


Adding users to Progress Reports

The user must have an active account on the IWC portal



Adding users to Progress Reports – continued…
• The user must be registered on portal.iwc.int

• Click on “Add user”

• Search the user by the email’s address



Activate/Deactivate users
• Reports are linked to users

• Visit Progress Reports -> Manager users 
(https://portal.iwc.int/progressreports/users)

• Deactivate - to prevent the user from entering data

• Activate – to allow the user to enter data

https://portal.iwc.int/progressreports/users


Adding Progress Reports

• Visit https://portal.iwc.int/progressreports/add

• Please select only the sections you are entering data for...

• List of sections:
1. Vessel/Ship Strikes of Large Whales

2. Fishery Bycatch of Large Whales

3. Direct Catches of Small Cetaceans

4. Vessel/Ship Strikes of Small Cetaceans

5. Fishery Bycatch of Small Cetaceans

6. Strandings

7. Systematic Surveys information

8. Cetacean Databases, Datasets and Archives

9. International Organisations

https://portal.iwc.int/progressreports/add


Example:
Adding Vessel/Ship Strikes of Large Whales

• On https://portal.iwc.int/progressreports/add, select the Section: 
Vessel/Ship Strikes of Large Whales

• and click on green button “add Vessel/Ship Strikes of Large Whales”

https://portal.iwc.int/progressreports/add


Bulk import from CSV:
Adding Vessel/Ship Strikes of Large Whales

• On https://portal.iwc.int/progressreports/importFromCsv , select the 
Section: Vessel/Ship Strikes of Large Whales

• and click on Click here to download the Vessel/Ship Strikes of Large 
Whales CSV import template.

https://portal.iwc.int/progressreports/importFromCsv


Bulk import from CSV: Add the data to CSV

• Do not delete the first row on the CSV – these are field names

• Add your data from Row 2.

• After finishing entering your data, go back to portal - Please choose the 
file and click on "Upload document" to import



Save each section

After the section is saved, only a user with higher level of permission can modify it



‘Approve’ Progress Reports
Only by Organization admin

https://portal.iwc.int/progressreports/review



‘Submit’ Progress Reports
Only Country admin

Click “Review & Submit Report"



Public Access – Progress reports
Active portal users

Click “View Public Reports"



Need help with this page?



Thank you

For more information, please contact
it.support@iwc.int
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