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User Management — Three levels

* User level

* Canonly add, save and view progress reports in an Organization

* Organization admin level
» Can add, view, approve, review, report

* Manage users: Add user, activate and deactivate user within the Organization

* Country admin level
» Can add, view, approve, review, correct and submit final report
* Manage user: Add user, activate and deactivate any user within the Country

* https://portal.iwc.int/progressreports/users

* Assigned by Secretariat



https://portal.iwc.int/progressreports/users

Adding users to Progress Reports
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= Submit Correction
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The user must have an active account on the IWC portal




Adding users to Progress Reports — continued...
* The user must be registered on portal.iwc.int
* Click on "Add user”

* Search the user by the email’s address

Email trainingT@iwc.int
User found! YourName UserlLevel

User Group User




Activate/Deactivate users

Reports are linked to users

Visit Progress Reports -> Manager users
(https://portal.iwc.int/progressreports/users)

Deactivate - to prevent the user from entering data

Activate —to allow the user to enter data

Email Country Organisation o |:|

training2@iwc.int  IWC training VC Training Organisation

el

> YourName UserLevel ining VC Training User

PR/U/5040 YourName UserLevel WC training VC Training I:l



https://portal.iwc.int/progressreports/users

Adding Progress Reports

* Visit https://portal.iwc.int/progressreports/add
* Please select only the sections you are entering data for...

 List of sections:

1.  Vessel/Ship Strikes of Large Whales
2.  Fishery Bycatch of Large Whales
3 Direct Catches of Small Cetaceans
4. Vessel/Ship Strikes of Small Cetaceans
5. Fishery Bycatch of Small Cetaceans
6. Strandings
Systematic Surveys information
8. Cetacean Databases, Datasets and Archives

9. International Organisations



https://portal.iwc.int/progressreports/add

Example:
Adding Vessel/Ship Strikes of Large Whales

* On https://portal.iwc.int/progressreports/add, select the Section:
Vessel/Ship Strikes of Large Whales

and click on green button “add Vessel/Ship Strikes of Large Whales"

W International Whaling Commis: > -+

X
<« c @
u WHALING COMMISSION A~ YourName UserLevel =
= Add Data to Report

= Review & Submit Report
= Submit Correction

Please select only the sections you are entering data for...
= Manage Users

Ef) Meetings & Events ~

4 Research/Data Requests «

Vessel/Ship Strikes of Large Whales

One Record per species

8 Document Archive

& Journal Submission JCRM) id Data

Add Vessel/Ship Strikes of Large Whales

PR/ 7 Calendar Ye

Need help with this page ? Local Taxonomy :
Local Area:
Local Area (Long/Lat): 54.16243,
Total Individuals: Dead: 1
My ez Total Individuals: Seriously Injured: 4
Total Individuals: Injured: 1
Total Individuals: Unknown: 3



https://portal.iwc.int/progressreports/add

Bulk import from CSV:
Adding Vessel/Ship Strikes of Large Whales

* On https://portal.iwc.int/progressreports/importFromCsv, select the
Section: Vessel/Ship Strikes of Large Whales

* and click on Click here to download the Vessel/Ship Strikes of Large
Whales CSV import template.

Upload Progress reports - Import

Please select the section.

Country.

Year submitting

Please choose a file ( CSV only) Browse... | No file selected.

| oo



https://portal.iwc.int/progressreports/importFromCsv

Bulk import from CSV: Add the data to CSV

* Do not delete the first row on the CSV —these are field names

* Add your data from Row 2.

Large ArezSpecies Local Arealocal Taxclocal AreaTotal Indix Total Indiv Total Indin Total Indiv Individual: Submitted Submitted Contacts Reference Explanation

2 |Southern Isouthern 1Fowlers Bay (PO), 6.5315639 S 1 Yes No Yes Catherine, Kemper 5128 August 2019. Found dead. Collected for post-morten

Pacific Oce Humpbacl Fraser Island -24,78794 2 No No No Natalie, Kastner, Natalie.Kastner@des.qld.gov.au
Southern ( Pygmy rigt Port Lincoln (PO), 7.334 46 35 S 1 Yes No Yes Catherine, Kemper,C 27 Mar 2019. Found floating in bay. Collected for post-r

* After finishing entering your data, go back to portal - Please choose the
file and click on "Upload document" to import



Save each section

A~ YourName UserLevel -

One Record per species

Calendar Year: 2017
P 1t \lorth

Species: Antarctic minke
Local Taxonomy :

Local Area:

Females: 1

Males: 3

Unknown: 3

Local Area (Long/Lat): 55.
Struck and Lost: 3
Individual data are available from the contact below: Yes
Contacts: Car,

Reference

Explanation: y the user




'‘Approve’ Progress Reports
Only by Organization admin

https://portal.iwc.int/progressreports/review
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INTERNATIOMAL
WHALING COMMISSION

@ Dashboard
& Ship Strikes «

B Progress Reports «

= View Public Reports

= Add Data to Report

= Review & Submit Report
= Submit Correction

= Manage Users

fif Meetings & Events -
A Research/Data Requests ~

@ Document Archive

‘Submit’ Progress Reports

Only Country admin
Click "Review & Submit Report"

A~ YourName CountryAdminLevel «

Progress Reports
You MUST submit this report to the IWC for it to be available at the Scientific Committee meeting!

do not submit this report by the deadline set by the Secretariat, it will not be available for review at the next Scientific

IMPORTANT:

You are entering data for the 2020 report

Vessel/Ship Strikes of Large Whales

id Data Submitted By




Public Access — Progress reports

Active portal users
Click *View Public Reports"

‘ INTERNATIONAL
WHALING COMMISSION
Please select a level:
- Generate Report
@ Dashboard
- Ship Strikes

BB Progress Reports ~ Launch Report!

= View Public Reports

= Add Data to Report

== Review & Submit Report
= Submit Correction

= Manage Users

B8 Meetings & Events ~
A& Research/Data Requests +
B Document Archive

& Journal Submission (JCRM)

Need help with this page ?

My Account




Need help with this page?

INTERNATIONAL v i
u WHALING COMMISSION y Moussa Ki Sow +

& Progress Reports

Country Admin: Once data has been saved by all users, please click here to review & submit the report to the IWC.
= \liew Public Reports

= Add Data to Report

Organisation Admin: Once data has been saved by all users in your organisation, please click here to review & approve the data.

= Review & Submit Report
= Submit Correction

= Manage Users
4 Meetings & Events
A& Research/Data Requests «
# Document Archive

Please select only the sections you are entering data for..
& Journal Submission (JCRM)

Need help with this page ?




Thank you

For more information, please contact
it.support@iwc.int
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